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Bramley Church of England Primary
Privacy Notice (How we use workforce information – Information for Governors)
The categories of information that we process include:

· personal information (such as name, addresses, phone numbers, email addresses, photographs, emergency contact details)

· term of office information (such as start date and post)  

· qualifications (where relevant)
· references 

· details of DBS checks 
This list is not exhaustive.  

Why we collect and use workforce information

We use workforce data to enable safe recruitment and compliance with associated responsibilities and legislative requirements. 
Our legal bases for processing workforce information: 

Under the General Data Protection Regulation (GDPR), the legal basis / bases we rely on for processing personal information for general purposes are: 
· Where processing is necessary for compliance with legal obligations of the Governing Body (e.g. including but not limited to legal obligations under the Education Act 2002; Education Act 2005, the School Staffing Regulations 2009; the Employment Rights Act 1996, relevant tax law and other employment law obligations)

· Where processing is necessary for the performance of a task carried out in the public interest or exercise of official authority vested in the Governing Body (e.g. education functions associated with running a school). 

Consent

In some circumstances, we may ask you for explicit consent to enable us to process your data.  However, this will normally only be where there is no other legal basis for us to process this information.  Where we rely on consent, you may withdraw your consent at any time. 

Collecting workforce information

We collect personal information via application forms and school forms.  

Workforce data is essential for the school’s / local authority’s operational use. Whilst the majority of personal information you provide to us is mandatory, some of it is requested on a voluntary basis. In order to comply with GDPR, we will inform you at the point of collection, whether you are required to provide certain information to us or if you have a choice in this. 
Storing workforce information

We hold data securely for the set amount of time shown in our data retention schedule. For more information on our data retention schedule and how we keep your data safe, please visit http://www3.hants.gov.uk/education/mopp/retention.htm  
Who we share workforce information with

We routinely share some workforce information with:

· The local authority 

· the Department for Education (DfE) 

Why we share school workforce information

We do not share information about our workforce members with anyone without consent unless the law and our policies allow us to do so.

Local authority - We are required to share information about our workforce members with our local authority (LA) under section 5 of the Education (Supply of Information about the School Workforce) (No 2) (England) Regulations 2007 and amendments.
Department for Education - The Department for Education (DfE) collects personal data from educational settings and local authorities via various statutory data collections. We are required to share information about our children and young people with the Department for Education (DfE) for the purpose of those data collections, under:
We are required to share information about our school employees with the Department for Education (DfE) under section 5 of the Education (Supply of Information about the School Workforce) (England) Regulations 2007 and amendments. 
To find out more about the data collection requirements placed on us by the Department for Education including the data that we share with them, go to https://www.gov.uk/education/data-collection-and-censuses-for-schools.

Requesting access to your personal data

Under data protection legislation, you have the right to request access to information about you that we hold. To make a request for your personal information, contact Alison Tarrant (Data Protection Officer) in the school office.  
You also have the right to:

· object to processing of personal data that is likely to cause, or is causing, damage or distress
· in certain circumstances, have inaccurate personal data rectified, blocked, erased or destroyed; and

· a right to seek redress, either through the ICO, or through the courts

If you have a concern about the way we are collecting or using your personal data, we ask that you raise your concern with us in the first instance. Alternatively, you can contact the Information Commissioner’s Office at https://ico.org.uk/concerns/
Contact

If you would like to discuss anything in this privacy notice, please contact: Alison Tarrant (Data Protection Officer) in the school office. 
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